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format file. Importing a Money CSV (Excel) file is intended for users looking to

import the current balances of their investments without investment transaction
history. Importing a Money QIF file is intended for users looking to import
investment transaction history as provided by the Money QIF, including buys, sales,
income reinvestments, and other activity. These instructions (Page 9) are separated
into two sections depending on the Money import function you plan to use.

I nvestment Account Manager is able to import a Microsoft Money CSV or QIF

Please contact Investment Account Manager technical support if you have specific
questions or etrors regarding the Microsoft® Money import function.

Email: techsupport@quantixsoftware.com.

Importing a Microsoft® Money CSV (Excel) file

Importing a Money CSV (Excel) file is intended for users looking to import the current
balances of their investments without all past investment transaction history. This
method of importing Money data is ideal for those investors:

e Concerned with only record keeping and managing their portfolio investments
starting with current balances only. Past sale activity, income activity, etc. is
not available in this Money export method. Refer to importing Money QIF
files discussed later for a more detailed transaction history import method.

e This method will group all lots of each security owned as single lump sum
holding, although you can indicate specific individual lot details for
acquisition dates and cost basis if you have this information available.
Please refer to Money reports that list cost basis details for current holdings.
Another useful reference is your brokerage statement that should list lot-by-lot
cost basis details.

e This method is much easier to accomplish and provides insight immediately to
what you currently own, and iflot cost basis details have been entered,
also provides the foundation for accurate reporting for future performance, tax
filing and portfolio valuation and allocation tools.
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Depending on the version of Microsoft® Money you are using, the steps to create the
necessary reports and the matching CSV (Excel) export files may be located under
different sets of commands. Check your Money help documentation as necessary for
steps on creating the necessary report and files.

Creating your Money® Reference Reports and Import Files

DARE ol

10.

11.

12.

Start Money.

Under left pane, select Investing Home Portfolio Manager.

Your money investment accounts should now show in Portfolio Manager.
For Select view: use the drop down arrow to select by Holdings.

For Group by: use the drop down arrow to select by Investment Type.
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Common Lasks

Select the File Menu | Print to print this report for reference during the
import process. Set this report aside for later use.

Select Reports.

Under Investment, select ‘Portfolio Value by Investment Account’. If
you do not see this option, in the left-hand margin pane, under Other
Tasks, click on Change report settings. Select option to Use
Advanced Reports.

At the bottom of this page, you’ll notice a browse window labeled
Accounts. Click the drop down arrow and select a Money investment
account you wish to create an export file for importing to Investment
Account Manager.

In the left hand margin pane, under Common Tasks, select Print this
report. Set this report aside for later use.

In the left hand margin pane, under Common Tasks, select Export to
Microsoft Excel.

Enter a file name for your exported portfolio file. The file will be saved as
comma-delimited text with a file extension of .csv. Make note of this file
name for import into Investment Account Manager.
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13. If Money opens Microsoft Excel, you can print this file for reference.
Close Excel.

14. Repeat steps 9 through 12 for each Money investment account you intend
to import into Investment Account Manager.

15. Once you have exported all Money accounts, close Money.

Creating your IAM Portfolios using Money Import Files

» Click on the File Menu | Import | Microsoft® Money File | Import
Microsoft® Money CSV File.

& bmport Micresoll® Maoney | iles

Monay CEVFile: | =

> Select the Microsoft Money CSV file created above for import to
Investment Account Manager.

» Click the Import Data button.

W Microsoft® Money Portfolio Selup

Esiating Portfolbos:

| Joe Q. Public -
Joi Q. Public, IRA
Wary Q. Public IRA

| wateh List

Enter the Portfolio Marme and Press Nexd to Continue
Money Import Portfolio

| Next ” Cancel H Help
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» Enter a new portfolio name for the Microsoft Money portfolio you are
importing. Do not use an existing portfolio name.

» Click the Next button.

[ Bond Preferences for Money lmpori

L Fi'} ‘What corversion factor would you ke to use for &l bond investments?
(= No Bond investments|
3 1 {in Money, if you entared 25 wnis for a bond-like purchase with a tobal cost of §25 000,

the corversion factor @guals 1)

3 10 (in Mondy, ifyou enemad 250 units far @ bond- ke purchasa with & 1olal cost of 25,000,
thie comversion factor equals 10).

100 §in Maney, fyou enterad 2500 unis for 3 bond-lika purchase with & tatal cost of §25,000,
the comvarsion factor equals 100,

21000 fin Money, i you entered 25 000 units for a bong-like purchase with & total cost of $25,000,
the corvarsion factor egquals 1000),

[ J[_o< |

If you have entered bond-like investments into Microsoft Money (corporate
bonds, municipal bonds, Government bonds, Government Agencies) you will
need to indicate the method which you entered these securities. The conversion
factor will be applied for all bond-like investments imported, so verify you have
used a single consistent entry method in Money.

> Select the bond conversion factor for your Money import file, then click
the OK button to continue.

Prior to the import of Money® transaction data to Investment Account Manager, a
table is provided that lists the securities in your Money csv import file.
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- Micresolt® Money Assets lo Impori - Edit
& The assets shown below wall be imporied, & checked
! Unchack the box by any thal you do not wish 1o import
Each asset that is (o be impoded MUST have a symbol and assel type
Beturity Hame Securisy Symbol éﬁrﬂr‘h‘pa
[+] |Bed Bam & Beyond BEEY PlckEsising | Comemon Slock w
[+l |Cardinal Health CaH Plck ExisPing | Comman Slock i
1_7: CamFuson CFM PlckEdibng | Comimion Slack -
[#] |CAsH CASH Pick Ediging | Money Barkel Fund bos
[+ |Cizen CECO PickExistng | Commaon Slock W
[#] [GE 572 cCBond GESIZ P Corparate Bond -
[#] [Hinbet Sporing Goods HIEE PickExigng | Common Slock W
I:; iEhare s Dow US Hillh H Pick Existng |Exchange Traded Fund .
[+] |sharesSLP SC 800 LR Pick Existing |Eschange Traded Fund bt
[# [oWeily Automotve ORLY PlekEdiston | Comman Stock -
[+l |Dmes Inv ol Plck Edishng | Other Ievestrment b
[«] |Pfzerin PFE Pick Existing | Commaon Slock »
[#] [Teva Pharnaceutical TEWA PlokExsing | Commaon Slock W
[ [Vanguard PrimeCap B ick Exishng | Mutual Fund 2
~| |Walgreens A Pick Exising | Common Slock »
E 3
gee || concel || concenienport || marcan || ciearan || pep |

Notice the far left column includes a check box option. You can use this check box to
selectively identify which Money assets to convert. For each Money asset you are
importing, you must complete the required information:

> Security Symbol: referring to the Microsoft Money Holdings Report

printed eatlier enter the security symbol for each security listed. For example,
you would enter INTC’ for Intel. If the security does not have a standard
symbol, you can create a symbol that is indicative of the security being
entered. You can also use the ‘Pick Existing’ link if this asset has been
previously entered into the Investment Account Manager current asset
library. Security symbols can also be found online.

Security Type: using the drop down arrow available, select the asset type for
the security being entered. If the asset has been previously entered into the
Investment Account Manager, type will be automatically completed after the
symbol has been entered. Listed below are the available asset types
supported by Investment Account Manager.

= Agencies

= Corporate Bonds

=  U.S. Governments

* Tax Exempt Bonds

= Common Stocks

* (Cash Equivalents (for CD’s, TBills)
* Mutual Funds
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® Preferred Stocks

* Money Market Funds (for cash accounts)
*  Other Investments

* Exchange Traded Funds

®  Index

Users of Money that have created other user defined asset types can select from the
Investment Account Manager asset types available, or use the ‘Other Investments’
category.

» Use the Save button to record your entries.

»  Once all required information has been entered, use the Next button to
continue with the import process.

Investment Account Manager will now import holdings from the Money CSV
portfolio file and list positions that should match those listed on the Money
Holdings report printed earlier.

B Microsalt® Money Current Peiitions

. B folowing actismylated balantes hawe bawn impored Fo croE0f Monsy 10 e original acquisition dale
| and coEl Basis amounls foryour cuement Balances, we SUQges] you select the Edit Cosi Basis bution and enler thase delails &5 par
& : of youur porifolio setup. This wil Sliow LA [ crpabe your pordiolio with accurals ool basis sndormnaton Sor your cunmnt holdings
| Kinchecithe box by arw SaCuEly you 30 nol wigh 1o imporl. All positions shown aro ag of e ioBowing date: 1171 BC00E
Securty Mami ;‘:;':i;:," Sacurty Tyne Guanty Conpasls | Fpicot E:"’ Cumant valus © |
~| | Bed Bam & Bryond BEEY Common Blotk 200.00000] 7330.20 37 6900 7538.00
=] | Cardinal Hoalth CAH CommonElotk  » 100.00000] TH32.50 31.4000 40.00
[ [CareFusion CFH Common Stock  w 5000000 BI7 80 T5 4500 127300
[ [cask CASH Money Mackel Fund 5743.36000] 5743.38)_ Ed 10000 5743.36
[ [ciseo CECD CommonBlotk 300.00000] £479.0 39000 7387.00
[+1[GE 512 CHend GES12 Corporate Bong  w £.00000] 4020.00 35 0000 800.00
=] |Hibbe Eporting Goods |[HIES Common Block » 01.00000] HTFET 192000 809,30
[ [Ehaes Dow UG Hith  |Fdl Exthangs Traded Fu » 100, 00000 £277.50]__ Edn &1 5800 £165.00
[ [Ehares SAPSC RO |UR Extrngs Traded Fi~ 100.00000] sg1250] Ed 528200 5ZH2.00/
[7] [ oRemy Atomotive ORLY Common Stotk 200.00000] FRELT) FRAT00 79084 00
[=1 | Cthar I B Othat invastment  » 10000000} 1500.000  Eda 15 0000 1500.00
| | Prizar ing PFE Common Stock 100,00000 383380 17.8310 1783.10)
[ [Teva Pharmaceutical  [TEWVA Common Stock ™ 20000000 z500.00) Ed 530500 £305.00
[ [vangusra PrimeCsp  |[VMPCX Mutual Fund w 5700000 ZB50.00 572000 3260.40)
[+ [Walgreans VA CommonBlotk 100.00000] 39B8.00/ 93600 7336.00
-
£ ¥
Lo || coarmn || nea || o || canceiimpen |

Please note: if you have access to the original acquisition date and cost basis
amounts for your current balances shown, we suggest you edit these details as part
of this import process. This will allow IAM to create your portfolio with accurate
cost basis information for your current holdings. If you do not have access to this
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information, or do not edit these details, IAM will be limited for deriving historical
petformance measurements and/or tax basis reports, because you will be starting
with your current accumulated balances only. Since IAM allows for multiple
portfolios, you can later create another historically accurate portfolio (file menu |
portfolios | create new) to fully utilize IAM's features. As time permits,
sequentially enter your historical activity to this separate portfolio until all
transaction activity is up-to-date. When complete, you can delete the portfolio
created using this Money import method, and rely on the historically accurate
portfolio going forward.

Edit Cost Basis

Use the Edit Cost Basis button to enter these details as part of your portfolio
setup. This will allow IAM to create your portfolio with accurate cost basis
information for your current holdings. Refer to Microsoft® Money or your
brokerage statements for details on your cost basis for all current holdings.
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» Enter each unique lot for the selected secutity, entering the date acquired
and cost basis for accurate tax basis information. Use the Save button
once you have entered all shares to match the imported balances from
your Money file.

» Repeat this for each lot owned, for each security.

» Once you’ve entered all data, use the Save button, then the Next button
to continue with the Money import feature.
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Investment Account Manager will update all new portfolio securities using the
optional data subscriptions (cither provided with the trial version or accessing
your paid subscriptions). This includes access to StockCentral and
BetterInvesting, plus free price updating with Yahoo! Finance.

W Portfalic Import is Complete

Congratulations! The Impon is Complete

Your current investrment account information has been imported, Click
Ok b retum 1o Investment Account Managers home page, showing a
surmmary of your current holdings

Select the OK button to close the Microsoft® Money import. The Investmtent
Account Manager home page will now load showing a summary of your current

holdings.
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Importing a Microsoft® Money QIF file

Importing a Money QIF file is intended for users looking to import investment
transaction history as provided by the Money QIF, including buys, sales,
income reinvestments, and other activity. In order to complete the import
process, you should have the following portfolio information available for
reference. Depending on the version of Microsoft Money you are using, the
QIF export function and necessary reports may be located under different sets
of commands. Check your Money help documentation for steps on creating the
necessary files and reports.

» A unique QIF export file: in Money, open Portfolio Manager. Then
select the File Menu | Export choice.

Inwesting Planning

elect views | Holdngs

Print Preview Investments to Watch
Print Checks... AN 11 f2008

Firwsa Tranae Trorkschrisd Suwr Lalig 1} e o S 1T

0 Select the choice for ‘Strict” QIF.

O Provide a file name and location for the Money QIF file to be
saved. Make note of this file information for import into IAM.

O When prompted for type of account to export, select
Investment.

O Select an existing Money investment account for export.

O Repeat these steps as necessary for other Money investment
accounts you intend to import into Investment Account
Manager.
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» Money investment account reports: for each investment account QIF
file created above, you will need to create various reports for reviewing
activity during the import process. Depending on the version of
Microsoft Money you are using, the process of creating necessary
reports may be located under different sets of commands. Check your
Money help documentation for steps on creating the necessary files and
reports.

O Under left pane, select Investing Home Portfolio Manager.

O Your money investment accounts should now show in Portfolio
Manager.

O For Select view: use the drop down arrow to select by Holdings.

0 For Group by: use the drop down arrow to select by Investment

Type.

November 16,2009 Portfolio Manager

Update prices L =
e . i +.--1 b _.:mmw-n-..u 'r
Workwithaccounts  » [Mame o Symbol | Chart | Last tran, Last price ot

O Select the File Menu | Print to print this report for reference
during the import process. This report should indicate the
symbols for your current investment holdings.

Select the Reports Menu to print other Investment Reports.
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0 Portfolio value by investment account: this report will be used
to verify at the end of the import process, the quantity held and
cost basis of your current holdings.

0 Tax related transactions: this report will be used to verify at the
end of the import process the investment income and gain
distributions received. When creating this report, for the date
range of activity use All Dates.

0 Capital gains: this report will be used to verify how previous
sales activity has been applied for proper cost basis allocations.
When creating this report, for the date range of activity use All
Dates. Create this report to include ‘symbol’ if allowed in your
version of Money. Symbols for previously owned assets will need
to be entered during the import process.

O Investment Transactions: this report can be used for
comparison purposes and reference during the import process.

O Bond Summary: for any bond-like investments owned, this
report will be referenced to indicate at the beginning of the
import process a conversion factor that Investment Account
Manager requires for proper transfer.

Money® Transaction Import Codes and Limitations

Investment Account Manager will convert the following Money transaction types:

®  Buy - Buy Security

*  BuyX - Buy & Transfer

= CGLong - Long-term Cap Gain Dist

* CGLongX - Long-term Cap Gain Dist & Transfer
* CGMid - Mid-term Cap Gain Dist

* CGMidX - Mid-term Cap Gain Dist & Transfer

= CGShort - Short-term Cap Gain Dist

®=  CGShortX - Short-term Cap Gain Dist & Transfer
= ContribX — Contribution & Transfer

=  Div - Dividend

= DivX - Dividend & Transfer

= Intlnc - Interest Income

= IntlncX - Interest Income & Transfer

= Marglnt - Margin Interest Expense

*  MargIntX - Margin Interest Expense & Transfer
= MiscExp - Miscellaneous Expense

= MiscExpX - Miscellaneous Expense & Transfer

= Misclnc - Miscellaneous Income

= MiscIncX - Miscellaneous Income & Transfer

11
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= ReinvDiv - Reinvest Dividend

= Reinvint - Reinvest Interest

= ReinvLg - Reinvest Long-term Cap Gain Dist
* ReinvMd - Reinvest Mid-term Cap Gain Dist
= ReinvSh - Reinvest Short-term Cap Gain Dist
* RtrnCap - Return of Capital

=  RtrnCapX - Return of Capital & Transfer

= Sell - Sell Security

= SellX - Sell & Transfer

= Shrslns - Add Shares to Account

= ShrsOut - Remove Shares from account

Money QIF Import Limitations

The following Money transaction types are currently not converted, and will be listed
on the QIF import Exception Report, if included in the QIF file.

» The Money QIF investment export file does not include activity for
your offsetting cash account. You will enter a current balance to be
used going forward in IAM at the end of the import process.

» The Money QIF file does not include stock split history. During the
import process, IAM will retrieve stock split history as possible for
imported securities. At the end of the import process, users should
review the quantities shown for assets held, and enter manually any past
stock splits that were not automatically entered.

» The Money QIF investment export file does not include activity for
options. All prior option activity, as well as current option holdings, can
be entered manually as necessary.

» Money ShrsIn will be treated as purchases during the import process.
You can edit these record types in Investment Account Manager after
you have completed the import process if necessary.

» Money transactions for mid-term capital gain distributions and
reinvestments are converted and re-classified as long-term capital gain
distributions and reinvestments due to the changes in the tax code.

» Money transactions prior to 1950 may need to be edited in Investment
Account Manager for proper activity date. For example, if you have a
purchase record dated 1943, the conversion procedure may treat this as
2053 depending on the Money export file. Verity activity date in
Investment Account Manager after conversion by using the
Transactions Menu | Portfolio Transactions | and then filter the ledger
for the individual security to verify dates.

12
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» 'The import function cutrently does not handle the following
transactions at this time. These types of transactions, if unable to be
processed, will be listed on the Exceptions Report.

0 Exercise - Exercise Employee Stock Option

ExercisX - Exercise Employee Stock Option & Transfer

Expire - Expire Employee Stock Option

Grant - Employee Stock Option Grant

Vest - Vest in an Employee Stock Option

O O0O0ooOo

Operational Notes

As part of the conversion process, you will be prompted to enter necessary secutity
symbols and identify security types. Use the Money Investment Reports as a
reference while entering these securities. As part of the import process you can
uncheck those assets you do not wish to convert. All records for these issues will be
omitted from the import process, and will be listed on the Exception Report. You can
enter these directly into Investment Account Manager later as necessary.

During the import process, you will also be prompted to enter security sales
information for any sales recorded in Money in which only part of the security position
was sold. Use the Money Capital Gains report as a reference while entering these
sale applications into Investment Account Manager. If you have consistently applied
all Money sale records using the First In — First Out method, you can set a conversion
preference for past sale activity. If you have not used FIFO for all previous sale
transactions or you are unsure, each Money sale transaction can be confirmed during
the conversion process. You can choose between Minimum Gain, Maximum
Gain, First In — First Out, or Specific Identification. Sale transactions recorded in
Money in which the entire holding was sold will automatically be imported to
Investment Account Manager.

13
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Getting Started: Importing Your Money® Files

» Click on the File Menu | Import | Microsoft Money® File | Import
Microsoft Money (QIF) File.

» Select the Money file for import to Investment Account Manager

= hmpart Micresell® Money Files

» Click the Import Data button.

I Microsoft® Money Portfolio Setup

Joe 0. Public A
Joe Q. Public, IRA

Mary Q. Public IRA
Wyatch List

Enter the Portfolio Mame and Press hed to Continue
| Money import Portfolio

[ Next || gcancet || e

» Enter a new portfolio name for the Microsoft Money portfolio you are
importing. Do not use an existing portfolio name.
» Click the Next button.

14
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i Bond Preferences for Mo ney mpori

@ What comversion factor wauld you ke to use for all bond investments?

G No Bond lnvesiments|

1 {in Money, ifyou entared 25 units for a bond-like purchase with a botal cost of §25,000,
ihe corvarsion factor Bguals 1)

3 10 (in Mony, ifyou entered 250 units far @ bond- ke purchase with & iolal cost of 25,000,
the corvarsion factar egquets 10).

) 100 {in Money, if you enterad 2500 Lnis for 8 bond-like purchase with 3 tatal cost of $25,000,
ihe comversion factor equals 100,

31000 (in Money, i you entered 25,000 units for  bond-like purchase with a total cost of $25,000,
the corvarsion factor equals 1000),

If you have entered bond-like investments into Microsoft Money (corporate
bonds, municipal bonds, Government bonds, Government Agencies) you will
need to indicate the method which you entered these securities. The conversion
factor will be applied for all bond-like investments imported, so verify you have
used a single consistent entry method in Money.

» Select the bond conversion factor for your Money import file, then click
the OK button to continue.
Prior to the import of Money® transaction data to Investment Account Manager, a
table is provided that lists the securities in your Money csv import file.

- Micreso P Money Assets to Imporl - Edil
& The assets shown below wall be imporied, & checked
Un¢hack the box by any thal you do not wish 1o import
Each asset that is to be impored MUST have a symbol and assel type
| Becurity Mame Securisy Symbol Sacunty Type -
[+] |Bod Bam & Beyond HEEY Pick Exsing | Comemon Slock W
[#] |Candinal Health CaH PlckExising | Commaon Slogk b
[+] [CareFusion CFM PlckExising | Common Slock wr
[#] |CasH CASH Pick Ediging | Money Barkel Fund W
v| |Cisco CECO PickExistng | Common Siock W
[ [GE 512 CBond GES12 Corparate Bond w
[¥] |Hioben Sporing Goods HIBA Pick Exi C-armmon Slotk ¥
#| |i§hares Dow US HiEh I'H Plck Enistng |Eschange Traded Fund w
[+] |Shares S4P SC 600 R Pick Exsng |Eschange Traded Fund ¥
Ff OFailly Aaibar o QRLY Fﬂ:k_E_-J%m Cafrian Slatk Ll
[+ |0mes Inv o Plck EdisPng | Other Ievestmend b
[] |Pfoerin PFE Pick Existing | Comamon Stock w
[ |Teva Phamnaceutical TEVA Pick Existing |Comman Stack v
#1_|Vanguard PrimeCap VMPCH Pick Exishg | Mutual Fund [
~| |Walgreens G Pick Evisting | Comamon Slogk L
v
€ x>
gwe || concel || concetienport || Marcan || ciesran || pe |

15
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Notice the far left column includes a check box option. You can use this check box to
selectively identify which Money assets to convert. For each Money asset you are
importing, you must complete the required information:

» Security Symbol: referring to the Microsoft Money Holdings Report
printed eatlier enter the security symbol for each security listed. For example,
you would enter INTC’ for Intel. If the security does not have a standard
symbol, you can create a symbol that is indicative of the security being
entered. You can also use the ‘Pick Existing’ link if this asset has been
previously entered into the Investment Account Manager current asset
library. Security symbols can also be found online.

» Security Type: using the drop down arrow available, select the asset type for
the security being entered. If the asset has been previously entered into the
Investment Account Manager, type will be automatically completed after the
symbol has been entered. Listed below are the available asset types
supported by Investment Account Manager.

= Agencies

= Corporate Bonds

= U.S. Governments

* Tax Exempt Bonds

= Common Stocks

* (Cash Equivalents (for CD’s, TBills)
®  Mutual Funds

® Preferred Stocks

* Money Market Funds (for cash accounts)
= Other Investments

=  Exchange Traded Funds

= Index

Users of Money that have created other user defined asset types can select from the
Investment Account Manager asset types available, or use the ‘Other Investments’
category.

» Use the Save button to record your entties.

» Once all required information has been entered, use the Next button to
continue with the import process.

16
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Money - Assets to Import

Prior to the import of Money® transaction data to Investment Account Manager, a
table is provided that lists the securities in your Money import file.

! '-ﬁ‘
! The transactions shown bilow will be imparted, if chascknd and valid for investment &ccount lanager oo tpes
Ui hac ki Bl eioe B @y thirt youl dio ngd wish b import

] s FiF O method for ssles fansaclions

Aiirt Bare Fretal TendeDiale  Activly Stans Untfrice  “p Tobal
=] |iShanes Dow LS HEN  |IeH s DRIR00E |Puchass 100 00000 [ oo I]!fi'"ﬁl]l
I+ |icnames SEP Emali C  |um s | CBIOZ00E [Machase 1 3D 0000 S8 425 [eX ] SEr?‘.-I]f
[+ [cisea CSC0 = (DRID2005 [Purchase 20000000 18 B4R 000 ]TJQED[
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Notice the far left column includes a check box option. You can use this check box to
selectively identify which Money assets to import. If you have old Money assets you
do not want to import (for example, an asset purchased and sold many years ago), you
can uncheck this box. All records for issues omitted from the import process will be
listed on the Money Exceptions Report. The conversion procedure defaults with all
Money assets checked for conversion to Investment Account Manager.

= Use FIFO method for sales transactions: if you have
consistently applied all Money sale records using the First In —
First Out method, check the box shown prior to importing your
data. If you have not used FIFO for all previous sale
transactions, or you are unsure, do not select this option. Each
Money sale transaction can be confirmed during the conversion
process. You can choose between Minimum Gain, Maximum
Gain, First In — First Out, Specific Identification or Average Cost
(mutual funds).

» Use the Import button to continue with the Money QIF import.
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Money® Importing Process and Transactions

Users will be prompted with transaction forms to indicate how to handle past Money
entries. Depending on the Money transaction history imported, these forms include:

» Money — Specify Sale

» Money — Return of Capital
» Money — Transfer

» Money — Cover Short

Money - Specify Sale

When importing prior Money sale transactions of partial positions for multiple
lots owned, this screen is used to identify the security sales information. Use the
Money Capital Gains Report as a reference while entering these sale applications.
Note: it is important to match the sale methods used in Money so any remaining cost
basis in the security is accurate after the conversion process.

: Sale Tramsaction - Specify Sale Method

Trado Drate 00 FI00E Eale Price 35000
Berulty Symbol By Hat Bale Aol 888500
Becutily Descriplon | Ged Batn ﬂ'e’rcll:ld_

Gusnitsy Sold 200,00000 Hor by Holding Pariad | Long tn Shor -
Duanidy Left o Apply 0.00060 Sod by Uindl Cost Lireid 10 Highar
Crade Acguirnd Holding Pengd Lind Cosl Quanity Hald Guantity Applied Realiznd Gain or Loss Remaining Cosl &
[oumimonsLomgTem 3w 200 ooos) 5TT) Ty
IEER00S  Long Term FEETS 100 onnag 00000 oon 3,667 50
40006  Shord Tem 38205 100 00000 0.00000 0.00 3850 %0
-
Totad 0000000 20000000 | -204.80 T.518.00

CiMinimen Gan - O Madmum Gain O FisHin FiskOul. (2 Spaciie ID

[ weo || sew || oo || concar |

Here’s how to use the Money Capital Gains Report to propetly import your Money
sales data:

» For each sale record that you need to apply, refer to the upper left hand corner
of Investment Account Manager’s sale transaction window to identify the
trade date for the sold security. Note: Money sale transactions that were
entered for all shares owned of a security are automatically imported into
Investment Account Manager.

» 'Then, using the Money Capital Gains Report, locate this matching sale
record by referring to the ‘Date Sold’ column.
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» Notice that the Money Capital Gains Repott identifies the ‘Date Bought’
for the sold security. Using this information, you now can locate the
corresponding record listed in the Investment Account Manager table showing
owned shares by matching the Money ‘Bought” date with the Investment
Account Manager ‘Date Acquired’.

» Now apply the quantity sold by first clicking the radial dial next to ‘Specific
Identification’. Note: if you have consistently applied sales using the
minimum gain or maximum gain methods provided in Money, you can select
these methods in Investment Account Manager for proper conversion.

» Locate the lot to be used for the sale, then point and left click your mouse
in the Quantity Applied column and enter the quantity sold from this holding.

» To sell all quantity held in a lot, point and left-double click in the Quantity
Applied column and Investment Account Manager will default to this field the
total number of shares held in this lot, ot the balance of the shares "Left to
Apply". You can edit the number of shares to apply as necessaty.

» Continue to specifically identify which current position lots to use in this sale
transaction by referring to the Money Capital Gains Report until all quantity
sold has been applied. As you apply the sale to specific lots, the "Quantity
Left To Apply" amount is automatically reduced, until you reach zero. At
that point the Save button becomes active. Use the Save button to record this
sale transaction and continue with the import process.

» Undo Applied: use this choice (at anytime) to undo all sale lot applications.
The value left to apply will reset to the total shares sold, and all lot sizes will be
restored to their initial amounts. You can then begin the sale application again.

Note: in the case of mutual funds, you have the ability to apply sales using the Average
Cost method. Follow the method reported by Money, or the method reported to you
by the mutual fund company.

> Average Cost Single-Category: in the single-category method, the average
cost of ALL shares owned at the time of each sale is derived, regardless of how
long the shares have been held. This includes those shares acquired with
reinvested dividends or capital gains distributions. The basis of the shares is
the basis of ALL shares of that mutual fund in the portfolio at the time of each
sale. Even though you use only one category to compute basis, you may have
short-term or long-term gains or losses. To determine holding period, the IRS
assumes the shares sold are considered to be those acquired first. Investment
Account Manager applies the sale automatically as first in — first out.

» Average Cost Double-Category: in the double-category method, all shares in
a portfolio at the time of sale are divided into two categories: short-term and
long-term. The adjusted basis of each share in a category is the total adjusted
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basis of all shares in that category at the time of sale divided by the total shares
in the category. The specific identification method is then used to indicate
from which category the shares are to be sold.

Money - Specify Sale

This screen is used to identify the application of a Money return of capital (ROC)
transaction when more then one security lot was owned at the time the return of
capital was received.

I Return of Capital Transaction - @|E|

Retand Date 022 82007]

Securiy Symbol C8CO
Security Desctiplion | Cisco

Rebum of Capital Arndusnl §0.00

(=} Apply BroparSianally fo All Lots 1 apgiy b Single Lot (Choose i by clicking in tabbe)

Dake Acquired  Quanlity Held Before ROC Cost  ROC Allocation  Afler ROC Cost =

08 2005 20000000 373980 3333 3008 27
OH01/2007 10000000 2,500,00 1667 278333
Total| 30000000 §,529,50 | 50,00 | 647960 |

| soe || bee || gonce |

The top portion of this screen indicates the record date, security symbol and security
description. The lower portion of this screen lists the existing lots held of the asset. If
you owned more than one lot of the asset at the time the ROC was received, you can
choose one of two methods to apply the distribution.

» Apply proportionally to all lots: this is the defaulted choice for the ROC
application. This choice will reduce proportionally the cost basis of all existing
lots of the asset based on shares held.

> Apply to individual lot: use this choice to select (point & double click) a
single lot to apply the return of capital distribution.

» Save: use this selection to save the return of capital transaction.

Note: it is important to match the method used in Money so any remaining cost basis
in the security is accurate after the conversion process. If the remaining cost basis
shown after the ROC has been applied does not match that reported in Money after
the import is complete, you can edit the adjusted cost basis by selecting IAM’s
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Transactions Menu | Add Edit Delete Transactions | select the individual asset’s
purchase record | select the Edit/Delete tab | select the Current Balance record | and
then edit the net amount as necessary. If the remaining cost basis shown after the
ROC has been applied does not match that reported in Money, and the security lot has
been used in a subsequent sale application, the realized capital gains shown on the
Investment Account Manager Sold Secutities report will not precisely match that
reported on the Money Capital Gains report. We suggest you apply the sale now, and
when the import is completed, undo the sale, make the necessary cost basis
adjustments to the sold shares, and then re-enter the sale directly in IAM.

Money® — Transfer Shares

This screen is used to identify the application of a Money transfer (ShrsOut)
transaction out of the portfolio when more then one security lot of the issue was
owned at the time of the deliver activity.

I Transier selected lots out of [k rx_|
s e e {Z)Use original ¢ o5t basis and onginal busis dats
Socuny Bxrbel ToT {7 gl transdor market value 36 niw cost basks,
Secwity Descriplion  Targot wrse ransfer dale as the new cost basis date
Quartity Transfarmed 100,00000 Markat Price 00H00 ﬂ

1 Quariity Lefio Apply 0.0:00:00 Mtk Valug oo
i _I:Ii1! ALQuired Hﬂlmng Parind Linit Cod Qeanhty Held Guanbty Tramsfered Remamning Cosl &
02042007 Long Term 4500000 00000 100, 00000 $0.00
1
1
1 -
1 00000 16000000 .
{ Transseson Todal 0.0000 G0.000 1]
E A
!
-
| Help l.s_“.'“._"‘_'“."_rff!‘iff’

Investment Account Manager’s transfer feature allows you to assign what values to use
for the cost basis of shares transferred. Verify the basis you assigned in Money, and
then select the proper radial button to assign original cost basis and basis date for
transferred shares, or to assign current market values as cost basis and transfer
date for basis information (for inherited shares, gifts to charity, required distributions
from non-taxable accounts). In most cases, the IRS requires the original cost basis and
basis date be used for shares transferred. Check with a tax advisor or appropriate IRS
publications as necessary.

You can then selectively apply the transfer to any of the specific lots you own. This
enables you specifically identify which lots to use in the transfer (considering the
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holding period and cost basis of the each lot and matching the transferred shares in
Money).

Note: the Money ShrsOut transaction does not provide the required Market Price or
Market Value for the quantity transferred. To convert this Money transaction, you
will need to enter one of these two values.

>

Identify the lot to be used in the transfer procedure, and then left-click in
the quantity transferred column to enter the quantity for the transfer from
this holding.

To transfer all quantity held in a lot, point and left-double click in the
quantity transferred column and Investment Account Manager will default
to this field the total number of shares held in this lot, or the balance of
the shares “Left to Apply.” You can edit the number of shares to apply as
necessary.

Continue to specifically identify which current position lots to use in this
transfer transaction until all quantity transferred has been applied. As you
apply the quantity transferred to specific lots, the “Left to Apply” amount
is automatically reduced, until you reach zero “Left to Apply.”

Button Choices:

A\

Use the Save button to save the transfet.

Use the Undo button to undo all transfer lot applications. The value left
to apply will reset to the total transferred, and all lot sizes will be restored
to their initial amounts. You can then begin the procedure again.

Use the Cancel button to cancel this transfer activity.

Use the Skip this Transaction button to skip this transfer (deliver)
transaction. You will need to enter these later in Investment Account
Manager. Any skipped transactions will be listed on the final transactions
report summarizing all activity. Note: if you skip activity for an asset
during the import process, shares and cost basis shown later in this
import process for the same asset will be incorrect. .
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Money® - Cover Short

This screen is used to identify cover short (CvrShrt) transactions for any previous short
sales recorded in Money in which only part of the short security position was covered.
Use the Money Capital Gains Report as a reference while entering these ‘buy to
cover’ applications. Note: create this report listing all past short activity by sale date,
oldest to newest activity. This will make the process of matching methods used in
Money accurate so any remaining short positions are correct after the conversion
process.

+ Aoy 1o Cover Transaction - Specify Buy Method

Tradn Date D260 Sale Prico 27,500

Secunty Symibol TET Mol Bl Amo 552500

Gty Covered 00 00000 Sort by Holdng Peniod | Lon 30 Sho w
Quaarrily Lefl io Appiy 10000000 Sort by Uit Cost Lower o Higher %
Dale Shered  Holding Pesiod Vil Corsd Guanily Shored Quaanily Appliead Fealzed Oain or Loss Remaerdng Cost &
OHFA009  Shod Tem TS 20000000 0.00000 0.0 BEI500
HMAT009 Shon Temn 36.900 150.00:000 000000 0.0 5.535.00
IIE00ng Shor Temn 0850 1000000 000000 non 4085 00
-
Tota 440 BO000 000000 | 000 | 1E,255.00

Heip || Skip [his by i |‘

Here’s how to use the Money Capital Gains Report to propetly import your Money
sales data:

» For each ‘buy to cover’ record that you need to apply, refer to the upper
left hand corner of IAM’s sale transaction window to identify the trade
date for the short security. Note: Money ‘cover short’ transactions
that were entered for all shares shorted of a security are automatically
imported into Investment Account Manager.

» 'Then, using the Money Capital Gains Report, locate this matching
security short/covered record by referring to the ‘Date Bought’ column.
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» Using this information, you now can locate the corresponding record
listed in the IAM table showing shorted shares by matching the Money
‘Date Sold” with the IAM ‘Date Shorted’.

» Now apply the quantity covered by first clicking the radial dial next to
‘Specific Identification’. Note: if you have consistently applied ‘cover
short’ using the minimum gain or maximum gain methods provided in
Money, you can select these methods in Investment Account Manager
for proper conversion.

» Locate the lot to be used for the ‘cover’, then point and left click your
mouse in the Quantity Applied column and enter the quantity ‘covered’
from this short holding.

» To ‘cover’ all quantity held short in a lot, point and left-double click in
the Quantity Applied column and IAM will default to this field the total
number of shares held in this lot, or the balance of the shares “Left to
Apply.” You can edit the number of shares to apply as necessary.

» Continue to specifically identify which short position lots to use in this
‘cover’ transaction by referring to the Money Capital Gains Report until
all quantity ‘covered” has been applied. As you apply the buy to cover to
specific lots, the "Quantity Left to Apply" amount is automatically
reduced, until you reach zero. At that point the Save button becomes
active. Use this selection to save the buy to cover transaction and
continue with the import process.

» Undo Applied: use this choice (at anytime) to undo your entries. The
value left to apply will reset to the total shares ‘covered’, and all lot sizes
will be restored to their initial ‘short” amounts. You can then begin the
‘buy to cover’ application again.

24



INVESTMENT ACCOUNT MANAGER

Money® - Verifying Results

At the end of the Money® import process, IAM will create a Transactions Import
Report. Use this report to reconcile your Money data in Investment Account Manager.
You can as you complete the Money import, also create an offsetting money market

fund for the imported portfolio:

B Porifalio Setup Maney Market Fund @

Wnusd you like bo creste & money rmakost fund for his portfolio for ofseffing
transactions once this portialio has been created? If 5o, ender the following
irformatan fromm your mosl recend statoment. Refor 8o the Help bution for Sips

MMF Doscription

an hirse antres, C@@HD

45

oo

i

Once you’ve entered a money market, the import will be complete. You can
now use the following tabs provided on the Investment Account Manager Home
Page to verify imported results:

Click on the tab labeled Portfolio Values, and then click on the
‘report’ button in the upper right corner of this tab. Use this report
to compare holdings, quantities, and cost basis.

Click on the tab labeled Income Received, for Select Range select
‘Include All Dates’, then click on the ‘report’ button in the upper
right corner of this tab. Use this report to compare investment
income, interest, and capital gain distributions received. You should
also compare results for other dates ranges, including for all activity.

Click on the tab labeled Sold Securities, for Select Range select
‘Include All Dates’, then click on the ‘report’ button in the upper
right corner of this tab. Use this report to compare realized gains
and losses for sold issues. You should also compare results for other
dates ranges, including for all activity.

Refer to the Reports Menu | Portfolio for other reports you can
print to compare transactions, performance, and other data as
necessary.

> Be sure to use the File Menu | Backup Data choice to backup portfolios
as you convert them from Money.
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» If you find any discrepancies, please review your Money data or edit as
necessary directly in Investment Account Manager by selecting the
Transactions Menu | Add Edit Delete Transactions.

If you have questions with editing, please refer to the online help system or
contact Investment Account Manager support by emailing
techsupport@quantixsoftwate.com.
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