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Investment Account
Manager and Importing
Quicken® QIF Files

from a Quicken 98 (Quicken Interchange Format QIF) file or later into the

Investment Account Manager. Note: if you are using another application
that is able to create files matching the Quicken Interchange Format (QIF) file
structure, these too can be imported. However, you must verify the file structure is the
same and that activities such as stock splits are propetly listed in the QIF file. It should
be noted that QIF files exported from Microsoft Money® do not contain the
necessary information for stock splits, thereby making the QIF import limited for
accuracy.

| 4 I 1 his import feature allows the conversion of most investment transactions

Please contact Investment Account Manager technical support if you have specific
questions or errors regarding the Quicken import function.

Email: techsupport@quantixsoftware.com.

What you will need from Quicken®

In order to complete the import process, you should have the following portfolio
information available for reference. Depending on the version of Quicken you are
using, the QIF export file and necessary reports may be located under different sets of
commands. Check your Quicken help documentation for steps on creating the
necessary files and reports.

» A unique QIF export file (use the Quicken File Menu | File
Operations | Export | and select the options for Transactions and
Security lists) for each portfolio you will be converting. For each QIF
file you create, include all transaction dates.

» Alist of all your currently held securities: their standard security
symbols, quantity held, cost basis and recent market value for each
portfolio (in Quicken use the Reports Menu | Investment Reports:
Portfolio Value. Also print the Quicken Security List. Investments |
Security List).
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> A listing of all sale transactions for each portfolio (in Quicken use the
Reports Menu | Investment Reports: Capital Gains — eatliest to date).
During the Quicken to Investment Account Manager import process you
will be prompted to select a sale application method (i.e., First In First
Out, Specific Lot Identification, Average Cost) for any sale in which only
part of the security position has been sold. Note: if you have
consistently applied all Quicken sale records using the First In — First
Out method, you can select this sale method for automatic conversion of
past sale activity at the beginning of the conversion process. You can
also skip sale activity during the conversion process, but you will need to
later enter those sales directly in Investment Account Manager. Quicken
sale transactions that were entered for all shares owned of a security are
automatically converted during the import process.

» A listing of bond-like investments (corporate bonds, Government
bonds, etc.) and how they have been tracked in Quicken. For these
bond-like investments, we suggest you print the Quicken Security Report
that lists the past transaction activity for the security. Once you have
this information, you can indicate at the beginning of the import process
a conversion factor that Investment Account Manager requires for
proper transfer.

» Other reports showing investment income, investment performance,
and investment transactions to verify your imported Quicken data. Print
these using the Quicken reporting option for Earliest to Date.

» 1If you have been tracking your daily money market fund (MMF) balances
in Quicken, you can create the matching money market fund in the
import process. This money market fund will be used as the offset for
transaction amounts, as well as other cash transferred in or out of the
account. If you would rather ignore the individual MMF transactions,
you can enter a single net balance for the MMF at the end of the import
process. If you choose this method, please be certain to have the net
balance figure available.
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Quicken® Transaction Import Codes and Limitations

Investment Account Manager will convert the following Quicken transaction types:

= Buy - Buy Security

®*  BuyX - Buy & Transfer

®=  CGLong - Long-term Cap Gain Dist

= CGLongX - Long-term Cap Gain Dist & Transfer
* (CGMid - Mid-term Cap Gain Dist

* CGMidX - Mid-term Cap Gain Dist & Transfer
®  CGShort - Short-term Cap Gain Dist

* (CGShortX - Short-term Cap Gain Dist & Transfer
= ContribX — Contribution & Transfer

= CvtShrt - Cover Short Sell

= CvtShrtX - Cover Short Sell & Transfer

=  Div - Dividend

=  DivX - Dividend & Transfer

= Intlnc - Interest Income

®»  IntlncX - Interest Income & Transfer

= Marglnt - Margin Interest Expense

*  MargIntX - Margin Interest Expense & Transfer
®  MiscExp - Miscellaneous Expense

= MiscExpX - Miscellaneous Expense & Transfer
= Misclnc - Miscellaneous Income

= MiscIncX - Miscellaneous Income & Transfer

= ReinvDiv - Reinvest Dividend

= Reinvint - Reinvest Interest

= ReinvlLg - Reinvest Long-term Cap Gain Dist

* ReinvMd - Reinvest Mid-term Cap Gain Dist

* ReinvSh - Reinvest Short-term Cap Gain Dist

* RtrnCap - Return of Capital

»  RtrnCapX - Return of Capital & Transfer

= Sell - Sell Security

= SellX - Sell & Transfer

= ShtSell - Short Sell Security

= ShtSellX - Short Sell & Transfer

= Shrslns - Add Shares to Account

= ShrsOut - Remove Shares from account

= StkSplit - Stock Split

=  Xin -Transfer Cash In

= Xout -Transfer Cash Out
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Quicken Import Limitations

The following Quicken transaction types are currently not converted, and will be
listed on the QIF import Exception Report, if included in the QIF file.

»  Quicken ShrsIn will be treated as purchases during the import process.
You can edit these record types in Investment Account Manager after
you have completed the import process if necessary.

» Quicken transactions for mid-term capital gain distributions and
reinvestments are converted and re-classified as long-term capital gain
distributions and reinvestments due to the changes in the tax code.

» Quicken transactions prior to 1950 may need to be edited in Investment
Account Manager for proper activity date. For example, if you have a
purchase record dated 1943, the conversion procedure may treat this as
2053 depending on the Quicken export file. Verify activity date in
Investment Account Manager after conversion by using the
Transactions Menu | Portfolio Transactions | and then filter the ledger
for the individual security to verify dates.

» The import function cutrently does not handle the following
transactions at this time. These types of transactions, if any, will be
listed on the Exceptions Report.

= Exercise - Exercise Employee Stock Option

* ExercisX - Exercise Employee Stock Option & Transfer
= Expire - Expire Employee Stock Option

= Grant - Employee Stock Option Grant

= Vest - Vest in an Employee Stock Option
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Operational Notes

If during the QIF import process you need to suspend the import process, you can
click on the Suspend button found on any of the import screens. This allows you to
stop the import process, and later begin at this point. This might be necessary, for
example, if you are missing past investment reports and need these to verify historical
transactions.

Important: you should also use the Suspend button to abort the Quicken import
process for a portfolio if you want to start over after correcting errors in your Quicken
data. After suspending the conversion, select the IAM File Menu | Add Edit Delete
Portfolios choice. Select the Quicken portfolio and then use the Delete button to
delete the partially imported portfolio from Investment Account Manager. You can
then begin the QIF import of the portfolio data again.

As part of the conversion process, you may be prompted to enter necessary security
symbols and identify security types. Use the Quicken Security List report as a
reference while entering these securities. As part of the import process you can
uncheck those assets you do not wish to convert. All records for these issues will be
omitted from the import process, and will be listed on the Quicken File Conversion
Exception Report. You can enter these directly into Investment Account Manager
later as necessary.

During the import process, you will also be prompted to enter security sales
information for any sales recorded in Quicken in which only part of the security
position was sold. Use the Quicken Capital Gains report as a reference while
entering these sale applications into Investment Account Manager. If you have
consistently applied all Quicken sale records using the First In — First Out method, you
can set a conversion preference for past sale activity. If you have not used FIFO for all
previous sale transactions or you are unsure, each Quicken sale transaction can be
confirmed during the conversion process. You can choose between Minimum
Gain, Maximum Gain, First In — First Out, or Specific Identification. Sale
transactions recorded in Quicken in which the entire holding was sold will
automatically be imported to Investment Account Manager.
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Getting Started: Importing Your Quicken® Files

» Click on the File Menu | Import | Quicken® Interchange Format
(QIF) File.

> Select the Quicken file for import to Investment Account Managet.
» Click the OK button.

Impern Quicken® QIF Tile

Lok i | [ Irvopiirmenl_fstecunt_Hansger - OF ;-
|Smoae
,Ei ICRDATA
MyFAscend | |LIDATA
Documents | (1AMDATA
550 Fie
E CILPDATES
Dipskiog 0 Fes:
My Cloyreniis
My Compute
-
q Fils Fusme: -
My Hetwork  Fibaa of type Duschens® Files ["f] »

Quicken - Create a Portfolio

On the Create Portfolio Setup screen, you need to enter a name for portfolio you are
importing from Quicken. (/Note: Investment Account Manager is designed to easily
track an unlimited number of portfolios, and we encourage users to take advantage of
this feature if you have different types of portfolios: i.c. taxable accounts, IRAs, any
trust accounts, any children accounts, etc.). Portfolios can be combined on IAM
reports for aggregate views and reporting totals.
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Partlelias — Add Perifalia
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Enter the Portfolio Name

Enter an optional Investment Objective

Use the Next button to continue. Use the Cancel button to quit the
Quicken import function. Note: other fields shown such as financial
institution, portfolio targets, etc. can be edited at a later time.

YV V

Quicken - Import Preferences

Prior to importing your existing Quicken data to Investment Account Manager, you
will need to answer several questions for your Quicken security and transaction files.
Once you have made your selections, use the Next button to continue; or use the
Cancel Import button if you decide to quit the Quicken import in order to print the
necessary reports as described earlier in this document.
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B kmport Preferences

:'3) Just a few guastions before the import starts.....

‘Would you like fo creale & money marked fund for offsetling .’E}'j'[ggf O Ho
transactions? ( tha QIF file has an opening entry, do not add a begnning deposil.)
Security Symbol  Security Description Beginning Deposi

oo

Use monay markel account for transfer cash mAransfer cash out? & ¥es O o

‘Would you like all sales to bo done atomatically on a FIFO basis? (&) Yes O Ho

‘What corversion factor would you Bke to use for bond-Be imvestments?
(=) NoBond-like Investments
3 1 {t bond entered a5 1 uni, purchase price $1000)
3 10 {1 bond entered a5 10 units, purchase price $100)
100 {1 bond erteed a5 100 unils, purchass price $10)
21000 {1 bond andored a5 1000 wnils, purchase price $1)

Wiould you like to use Quobe Media data fo update information for socks, ETFS
and mubsal fands? F1¥es -.'ﬁ:'ﬂl:l

Wouwld you like 10 use 856 data from AAll o updase information for common stocks?
Oaes & No

(oo ) (op ] (s ]

» Create money market account (MMF) for cash offset: you can
automatically create a money market fund account for your transactions
during the import process.

= Yes: sclect yes to automatically create one for your transactions
during the import process. As transactions are imported, the
money market fund will account for the cash offsets
(deposits/withdrawals) automatically. You’ll need to identify the
Security Symbol and Security Description and a Beginning
Deposit for this MMF. The beginning deposit should match the
opening balance prior to your investment activity. The balance
entered will show a transaction date matching the earliest date of
your QIF import file. Note: if your QIF file includes an entry
for XIn that reflects the opening balance for your
Investment account, leave the beginning deposit entry as
30.00. The Xin transaction will import as your opening
balance deposit.

* No: if you prefer to simply enter a balance at the end of the
conversion process, leave this choice as ‘No.”

» Use money market account for transfer cash in & transfer cash out: if
you have replied yes to the above question, you can also designate if any
cash transferred into or out of your investment account (XIn and XOut
transactions) should be offset using this money market account.
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= Yes: sclect yes to treat cash transfers in / cash transfers out as
deposits/withdrawals for this money market fund.

*  No: select no to ignore cash transfers in / cash transfers out
activity. These will then be listed on the Quicken Exceptions
Report.

» Sale application method: for all past sale activity being imported from
the QIF file, you need to identify how to treat the sale application.

® Yes: if you have consistently applied all Quicken sale records
using the First In — First Out method, you can select the “Yes’
option for automatic conversion of past sale activity.

®  No: if you have not used FIFO for all previous sale transactions,
or you are unsure, select the option for ‘No’. Each Quicken sale
transaction can be confirmed during the conversion process.
You can choose between Minimum Gain, Maximum Gain, First
In — First Out, Specific Identification or Average Cost (mutual
funds).

» 1If you have entered bond-like investments into Quicken (corporate
bonds, Government bonds, etc.), you need to indicate the method
which you entered these securities. Please select from the available
options. To accurately define Quicken bond-like investments, be sure
you have created the necessary reports as outlined as eatlier in this
document. Refer to the appendix at the end of this document for
details on bond conversion.

» Would you like to use Quote Media to update information for stocks,
ETFs and mutual funds.

0 The IAM trial version includes access to Quote Media. This
optional data service updates fundamental and descriptive
information. If you are using IAM with during the trial period,
or as an activated version with the Quote Media data access,
select Yes.

» Would you like to use SSG data from AAII to update information for
common stocks?

* As an alternative to the StockCentral data service, if you
subscribe to the AAII Stock Investor Pro software, you can
choose to use this as the source for the necessary stock
descriptive information as stocks are imported from your
Quicken file.

» Use the Next button to continue.
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Quicken - Assets to Import

Prior to the import of Quicken® transaction data to Investment Account Manager, a
table is provided that lists the securities in your Quicken Security List file.

3 The assets shown below will be imported, d checked Find Symbal
¥ Uncheck the box by any that you do not wish to mpoart -
Each assat that is 10 be impoted MUST have a symbol and assel type

Asset Mame Symbol  AssetType Last Acthity Last Data -~
[#] |Amesican Onental ADE Common Stack e [Buy 1210772007
[l [Bankof America BAL Common Stack w | CwShitx Q2SZ005
{~] [Bed Balh Beyond BEEY  |[CommonStack s |Buy O5MA200E
[#] [biomet BMET Common Stock w |Sall 015252007
{=] [bright hosizons BFAM Comrmon Stock = |Sall 01 2008
[¥] |cabelas CAB CommonStock s [ShrsOut 0252008
Clitigraup I Common Stock w [CwiShrl 0Ar2&20050
=] |ciscosys CsCOo Comrmosh Stack w | Bury M FI2008
[ |Carrinthian Colleges Coc0  |Common Stock = [Sall 101 2006
1 |ds DELL  [Common Stk & i
E| dodge and cox inll DODFH | Mubual Fund | Buy 03 472008
] |Dow Jones ndusirials Cui Common Stock hd i ¥
= [emt EMC Comrmon Stock w |Hury OV SZ008 i
] »

[Cancal Irpor “ ask AN I[ Clear All ] LI-;I'QTI} J [ [esd I

Notice the far left column includes a check box option. Those assets with activity in
your Quicken QIF file will be marked for import. You can use this check box to
selectively identify which Quicken assets to convert, including those from other
Quicken investment accounts that are included in the Quicken security list. If you have
old Quicken assets you do not want to import (for example, an asset purchased and
sold many years ago), you can uncheck this box. All records for issues omitted from
the conversion process will be listed on the Quicken Exceptions Report. The
conversion procedure defaults with all Quicken assets checked for conversion to
Investment Account Manager.

Assets highlighted in yellow require either a security symbol or security asset type
prior to import. In most cases, this information will be provided in the QIF file if you
included the ‘security list’ as part of the QIF export.

For those assets highlighted in yellow, click your mouse in the missing required field to
complete:

» Security Symbol: enter the standard secutity symbol. For example, you
would enter INTC for Intel. If the security does not have a standard
symbol, create a symbol that is indicative of the security being entered. You

10
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can also use the ‘Find Symbol’ button if this asset has been previously
entered into the Investment Account Manager current asset library, but is not
being recognized by your QIF import file. You might find it helpful to use
the Quicken Security List report as a reference while entering these securities.

» Asset Type: using the drop down arrow available, select the asset type for
the security being entered. Listed below are the available asset types
supported by Investment Account Manager.

=  A=Agencies

=  B=Corporate Bonds

= U=U.S. Governments

* E=Tax Exempt Bonds

= S=Common Stocks

* (C=Cash Equivalents

=  F=Mutual Funds

= P=Preferred Stocks

* M=Money Market Funds
= X=Other Investments

= T=Exchange Traded Funds
= Z=Index

Users of Quicken that have created other user defined asset types can select from the
Investment Account Manager asset types available, or use the ‘Other Investments’

category.
» Use the Save button to record your entties.

» Once all required information has been entered, use the Next button to
continue with the import process.

» Use the Cancel Import button to quit and cancel the Quicken import.

Note: if you are importing Quicken transactions for a Certificates of Deposit (CD)
type, Investment Account Manager will convert these as cash equivalents, tracked at
maturity value. The quantity entered into your Quicken file will be used as the dollar
amount of the CD. For example, if you entered the purchase of a $5000 CD in
Quicken, the entry should be a buy with $1 for price, 5000 for shares, for the total
amount of $5,000.

Quicken® Importing Process and Transactions

At the outset of importing Quicken securities and past investment transactions,
Investment Account Manager will automatically download and update common
stocks, exchange traded funds, and mutual funds using the available data sources, as

11
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selected by the user. Once the descriptive data has been updated, users will be
prompted with transaction forms to indicate how to handle past Quicken entries.
Depending on the Quicken transaction history imported, these forms include:

»  Quicken — Specify Sale

»  Quicken — Return of Capital
»  Quicken — Transfer

»  Quicken — Cover Short

Quicken - Specify Sale

When importing prior Quicken sale transactions of partial positions for multiple
lots owned, this screen is used to identify the security sales information. Use the
Quicken Capital Gains Report as a reference while entering these sale applications.
Note: it is important to match the sale methods used in Quicken so any remaining
cost basis in the security is accurate after the conversion process.

Sale Transaction - Specily Sale Method r-_lﬁ'ﬁ I

Trade Dale 11 2008 Baln Price 11.062
Sacurity Symbal coca el Sale Arnoind 220243
Becurily Deserighon | Comemuen College

Suanity Soid 200000000 Sion by Holding Pariod
Quaniily Lefl o Apply 0.00000 S by Unit Cost
Dale Acquined Holding Panod Lnit Cost Quamniny Held Quandity Applied Realzed Gain or Loss Remaining Cost &
DRMA00L  Long Tedm 10734 20000000 2 S0Dan 56T A6 TS
OROTROM  Long Tedmn 8 SRS 100 00000 [ER=i e 0.00 T %5850
Q42004 Long Tem I 6TH 00 00000 Qoonon 0o B.335.50
W
Tolal S00.00000 00 D0000 JSET 1144075

CMinimum Gain (S{Maemem Gainl () Firstin First0ut () Spetifit ID

| Suapend “ Lindo ]l Ewve ” Help “Sm;‘unala J

Here’s how to use the Quicken Capital Gains Report to properly import your
Quicken sales data:

» For each sale record that you need to apply, tefer to the upper left hand corner
of Investment Account Manager’s sale transaction window to identify the
trade date for the sold security. Note: Quicken sale transactions that were
entered for all shares owned of a security are automatically imported into
Investment Account Manager.

> 'Then, using the Quicken Capital Gains Report, locate this matching sale
record by referring to the ‘Sold’ column.

12
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» Notice that the Quicken Capital Gains Report identifies the ‘Bought’
date for the sold security. Using this information, you now can locate the
corresponding record listed in the Investment Account Manager table showing
owned shares by matching the Quicken ‘Bought’ date with the Investment
Account Manager ‘Date Acquired’.

» Now apply the quantity sold by first clicking the radial dial next to ‘Specific
Identification’. Note: if you have consistently applied sales using the
minimum gain or maximum gain methods provided in Quicken, you can select
these methods in Investment Account Manager for proper conversion.

» Locate the lot to be used for the sale, then point and left click your mouse
in the Quantity Applied column and enter the quantity sold from this holding.

» To sell all quantity held in a lot, point and left-double click in the Quantity
Applied column and Investment Account Manager will default to this field the
total number of shares held in this lot, ot the balance of the shares "Left to
Apply". You can edit the number of shares to apply as necessaty.

» Continue to specifically identify which current position lots to use in this sale
transaction by referring to the Quicken Capital Gains Report until all quantity
sold has been applied. As you apply the sale to specific lots, the "Quantity
Left To Apply" amount is automatically reduced, until you reach zero. At
that point the Save button becomes active. Use the Save button to record this
sale transaction and continue with the import process.

» Suspend: If during the import process you need to suspend the program, you
can click on the ‘Suspend’ button. This allows you to stop the QIF import
process, and later begin at this point. This might be necessary, for example, if
you are missing past investment reports and need these to verify historical
transactions.

» Undo Applied: use this choice (at anytime) to undo all sale lot applications.
The value left to apply will reset to the total shares sold, and all lot sizes will be
restored to their initial amounts. You can then begin the sale application again.

» Skip This Sale: use this button to skip any sale applications during the import
process. You will need to enter these later in Investment Account Manager.
Any skipped transactions will be listed on the Quicken File Conversion
Exception Report. Note: if you skip sale activity for an asset during the
import process, share balances shown prior to subsequent sale activity for the
same asset will be incorrect. This is likely caused by stock split activity that
occurred between the skip sale, and the subsequent sale. By skipping the sale
activity, the import program is using Quicken data to adjust shares not owned.
To prevent this problem, we suggest you suspend the procedure, obtain the
necessary information to complete the sale application, and then resume the
QIF import process, entering the sale activity as it occurred.

13
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Note: in the case of mutual funds, you have the ability to apply sales using the Average
Cost method. Follow the method reported by Quicken, or the method reported to
you by the mutual fund company.

» Average Cost Single-Category: in the single-category method, the average
cost of ALL shares owned at the time of each sale is derived, regardless of how
long the shares have been held. This includes those shares acquired with
reinvested dividends or capital gains distributions. The basis of the shares is
the basis of ALL shares of that mutual fund in the portfolio at the time of each
sale. Even though you use only one category to compute basis, you may have
short-term or long-term gains or losses. To determine holding period, the IRS
assumes the shares sold are considered to be those acquired first. Investment
Account Manager applies the sale automatically as first in — first out.

> Average Cost Double-Category: in the double-category method, all shares in
a portfolio at the time of sale are divided into two categories: short-term and
long-term. The adjusted basis of each share in a category is the total adjusted
basis of all shates in that category at the time of sale divided by the total shares
in the category. The specific identification method is then used to indicate
from which category the shares are to be sold.

14
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Quicken® - Return of Capital

This screen is used to identify the application of a Quicken return of capital (ROC)
transaction when more then one security lot was owned at the time the return of
capital was received.

B Raturn of Capilal Transaction

Record Date

Security Symbol 1M '
Security Descripfion | intermational Busgin

Return of Capital Amount 100.25

(=1 Apply Eroporiionally to All Lots - () Apply to Single Lot (Choose lot by clicking In table)
Date Acquired  QuantityHeld Before ROC Cosl  ROC Allocation  Aftar ROC Cost &

024051 983 1,000.00000 13,068.75 2005 1303870
092001 993 400000000 42.610.00 80.20 42,529.80
w
Total|  5,000.00000 55,668.75 I 100.25 | 55,568.50 |
| Suspend I I Bave I i Help | [ Skip this Transaction ]

The top portion of this screen indicates the record date, security symbol and security
description. The lower portion of this screen lists the existing lots held of the asset. If
you owned more than one lot of the asset at the time the ROC was received, you can
choose one of two methods to apply the distribution.

» Apply proportionally to all lots: this is the defaulted choice for the ROC
application. This choice will reduce proportionally the cost basis of all existing
lots of the asset based on shares held.

» Apply to individual lot: use this choice to select (point & double click) a
single lot to apply the return of capital distribution.

> Save: use this selection to save the return of capital transaction.

» Use the Suspend button to stop the Quicken import process, and later
begin at this point. This might be necessary, for example, if you are
missing past investment reports and need these to verify historical
transactions.

» Use the Skip this Transaction button to skip this return of capital
transaction. You will need to enter these later in Investment Account
Manager. Any skipped transactions will be listed on the final transactions

15
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report summarizing all activity. Note: if you skip activity for an asset
during the import process, cost basis shown later in this import process
for the same asset will be incorrect. To prevent this problem, we
suggest you suspend the procedure, obtain the necessary
information to complete the ROC application, and then resume the
Quicken import process, entering the ROC activity as it occurred.

Note: it is important to match the method used in Quicken so any remaining cost
basis in the security is accurate after the conversion process. If the remaining cost
basis shown after the ROC has been applied does not match that reported in
Quicken after the import is complete, you can edit the adjusted cost basis by selecting
TIAM’s Transactions Menu | Add Edit Delete Transactions | select the individual
asset’s purchase record | select the Edit/Delete tab | select the Cutrent Balance record
| and then edit the net amount as necessary. If the remaining cost basis shown after
the ROC has been applied does not match that reported in Quicken, and the security
lot has been used in a subsequent sale application, the realized capital gains shown on
the Investment Account Manager Sold Securities report will not precisely match that
reported on the Quicken Capital Gains report. We suggest you apply the sale now, and
when the import is completed, undo the sale, make the necessary cost basis
adjustments to the sold shares, and then re-enter the sale directly in IAM.

Quicken® - Transfer Shares

This screen is used to identify the application of a Quicken transfer (ShrsOut)
transaction out of the portfolio when more then one security lot of the issue was
owned at the time of the deliver activity.

I Transfer selected lots oul of IAM 'E
Transie Date L %) Use origingl cost basis and original basks date
BecuritySymbol - CAB ) Use tranater market value as new cost basis,
Becurity Description | Cabelas Inc s trangher dabe as the new cosl basis dale
Qsanity Tranafemsd 100U00000 Market Price 0.0000 E
Qusaniy Ledi b0 Appdy' 1000ooon Markat Yalug 0.00
Diabe Acquired Holding Pérod Unit Cosl Quantity Hild Quaniity Transferred  Remaining o5l &
0®272005  Long Temn 1882800 250.00000 00000 §4.732.00
08042007 Leng Term 2514400 160, 60000 000000 §2514.49
0502007  Long Témm 3712333 150.00000 0 00000 $3,558.50

LB
Transation Nols Todal EIZII}FII]IJIKI 1] |]E|INI|II. 1|Il..1IHI|II a8
[ Hetp i lﬁbn {his fransher J
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Investment Account Manager’s transfer feature allows you to assign what values to use
for the cost basis of shares transferred. Verify the basis you assigned in Quicken, and
then select the proper radial button to assign original cost basis and basis date for
transferred shares, or to assign current market values as cost basis and transfer
date for basis information (for inherited shares, gifts to charity, required distributions
from non-taxable accounts). In most cases, the IRS requires the original cost basis and
basis date be used for shares transferred. Check with a tax advisor or appropriate IRS
publications as necessary.

You can then selectively apply the transfer to any of the specific lots you own. This
enables you specifically identify which lots to use in the transfer (considering the
holding period and cost basis of the each lot and matching the transferred shares in
Quicken).

Note: the Quicken ShrsOut transaction does not provide the required Market Price
or Market Value for the quantity transferred. To convert this Quicken transaction,
you will need to enter one of these two values.

» Identify the lot to be used in the transfer procedure, and then left-click in
the quantity transferred column to enter the quantity for the transfer from
this holding.

» To transfer all quantity held in a lot, point and left-double click in the
quantity transferred column and Investment Account Manager will default
to this field the total number of shares held in this lot, or the balance of
the shares “Left to Apply.” You can edit the number of shares to apply as
necessary.

» Continue to specifically identify which current position lots to use in this
transfer transaction until all quantity transferred has been applied. As you
apply the quantity transferred to specific lots, the “Left to Apply” amount
is automatically reduced, until you reach zero “Left to Apply.”

Button Choices:

» Use the Save button to save the transfer.

» Use the Undo button to undo all transfer lot applications. The value left
to apply will reset to the total transferred, and all lot sizes will be restored
to their initial amounts. You can then begin the procedure again.

Use the Cancel button to cancel this transfer activity.

Y

» Use the Suspend button to stop the Quicken import process, and later
begin at this point. This might be necessary, for example, if you are
missing past investment reports and need these to verify historical
transactions or market prices on date of the transfer.

» Use the Skip this Transaction button to skip this transfer (deliver)
transaction. You will need to enter these later in Investment Account
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Manager. Any skipped transactions will be listed on the final transactions
report summarizing all activity. Note: if you skip activity for an asset
during the import process, shares and cost basis shown later in this
import process for the same asset will be incorrect. 7o prevent this
problem, we suggest you suspend the procedure, obtain the
necessary information to complete the transfer application, and
then resume the Quicken import process, entering the transfer
activity as it occurred.

Quicken® - Cover Short

This screen is used to identify cover short (CvrShrt) transactions for any previous short
sales recorded in Quicken in which only part of the short security position was
covered. Use the Quicken Capital Gains Report as a reference while entering these
‘buy to cover’ applications. Note: create this report listing all past short activity by sale
date, oldest to newest activity. This will make the process of matching methods used
in Quicken accurate so any remaining short positions are correct after the conversion

process.

i Aoy 1o Cover Transaction - Specify Buy Mothod r-_”.EIlIE I
Trade Dabe 037262008 Sale Price a7, 500
Secutily Symbol TGT Mol Sate Ao E53500

Securfty Descriplion  Targel Comg |

Quartly Coveed 100 00000 Sort by Holdng Peniod | Long 50 Shor w
Chzartty Lelio Apply 0000000 Sort by Urit Cost Lovwir b Highier %
Daks Shered  Holding Peniod Uil Col Giantly Shored Duaandty Apphad Realzed Gain or Loss Remaras) Cost A
OMOAI008  Shor Tem EEREE 20000000 000000 0.00 B525.00
CHOHAT008 ' Shor Term 36.900 150.00000 000000 oo 5.535.00
ENIE00G  (Shor Tem &0As0 10000000 000000 noo 408500
~B
Totak 45020000 000040 000 § 16,285.00

CiMinimien Oain. ) Madmom Gan ) Fliskia POl () Bpecific 1D

Sugend Help || Btip fhis busy |

Here’s how to use the Quicken Capital Gains Report to properly import your
Quicken sales data:

» For each ‘buy to cover’ record that you need to apply, refer to the upper
left hand corner of IAM’s sale transaction window to identify the trade
date for the short security. Note: Quicken ‘cover short’ transactions
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that were entered for all shares shorted of a security are automatically
imported into Investment Account Manager.

» Then, using the Quicken Capital Gains Report, locate this matching
security short/covered record by referring to the ‘Bought Date’ column.

» Using this information, you now can locate the corresponding record
listed in the IAM table showing shorted shares by matching the Quicken
‘Sold Date’ with the IAM ‘Date Shorted’.

» Now apply the quantity covered by first clicking the radial dial next to
‘Specific Identification’. Note: if you have consistently applied ‘cover
short’ using the minimum gain or maximum gain methods provided in
Quicken, you can select these methods in Investment Account Manager
for proper conversion.

» Locate the lot to be used for the ‘cover’, then point and left click your
mouse in the Quantity Applied column and enter the quantity ‘covered’
from this short holding.

» To ‘cover’ all quantity held short in a lot, point and left-double click in
the Quantity Applied column and IAM will default to this field the total
number of shares held in this lot, or the balance of the shares “Left to
Apply.” You can edit the number of shares to apply as necessary.

» Continue to specifically identify which short position lots to use in this
‘cover’ transaction by referring to the Quicken Capital Gains Report until
all quantity ‘covered” has been applied. As you apply the buy to cover to
specific lots, the "Quantity Left to Apply" amount is automatically
reduced, until you reach zero. At that point the Save button becomes
active. Use this selection to save the buy to cover transaction and
continue with the import process.

» Suspend: If during the import process you need to suspend the
program, you can click on the ‘Suspend’ button. This allows you to stop
the Quicken import process, and later begin at this point. This might be
necessary, for example, if you are missing past investment reports and
need these to verify historical transactions.

» Undo Applied: use this choice (at anytime) to undo your entries. The
value left to apply will reset to the total shares ‘covered’, and all lot sizes
will be restored to their initial ‘short” amounts. You can then begin the
‘buy to cover’ application again.

» Skip This Buy: use this button to skip any ‘buy to covet’ applications
during the import process. You will need to enter these later in
Investment Account Manager. Any skipped transactions will be listed on
the final transactions report summarizing all activity. Note: if you skip
‘buy to cover’ activity for an asset during the import process, share
balances shown prior to subsequent ‘buy to cover’ activity for the same
asset will be incorrect. To prevent this problem, we suggest you
suspend the procedure, obtain the necessary information to
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complete the ‘buy to cover’ application, and then resume the
Quicken import process, entering the activity as it occurred.

Quicken - Suspend Import

If during the conversion process you need to suspend the Quicken import program,
you can click on the Suspend button.

I Suspend Import §|

& This action will stop the program.

You must finish the conversion at a future tirme.
[fyou wish to stop now, press the suspend button.

| Suspend || Hew || cancel

This allows you to stop the conversion and later begin at this point. This might be
necessary, for example, if you are missing past investment reports and need these to
verify historical transactions. You can resume the Quicken import by selecting the File
Menu | Import | Quicken Interchange Format (QIF) File.

» You should also use the Suspend button to abott the conversion process for a
Quicken portfolio (for example if you want to start over after correcting errors
in your Quicken data).

» 'To delete a Quicken portfolio, after suspending the conversion select the File
Menu | Add Edit Delete Portfolios and select the Quicken portfolio from the
Investment Account Manager portfolio list.

» Use the Delete button to delete the partially imported portfolio from
Investment Account Manager. You can then begin the QIF import of the
Quicken portfolio data again by selecting the File Menu | Import | Quicken
QIF file.
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Quicken® - Verifying Results

At the end of the Quicken® import process, this screen will indicate the total number
of records in the QIF import file, and the number of matching records created in the
newly created portfolio.

\ Import Results |-_|@||E|
Total Mumber of Investment Recards in the Quicken® File 294
Total Mumber of Records Created in the Mew Partfalio 7Y

Please print exceptions that were found

EBrint Exceptions ] l

If any transactions were not imported to Investment Account Manager, use the Print
Exceptions button to print a report listing these transactions. Use this report to
reconcile your Quicken data in Investment Account Manager. The following Quicken
transaction types are currently not converted, and will be listed on the QIF import
Exception Report if included in the QIF file.

* Exercise - Exercise Employee Stock Option

* ExercisX - Exercise Employee Stock Option & Transfer
= Expire - Expire Employee Stock Option

= Grant - Employee Stock Option Grant

®  Vest - Vest in an Employee Stock Option

= Skipped Sales

= Skipped Assets

» If your Investment Account Manager money market fund balance does not
match your Quicken ending cash balance, you can manually edit the balance
derived at the end of the import process. An adjusting entry will be
recorded into the Investment Account Manager transaction activity ledger.
Be certain to review all transactions listed on the Quicken Conversion File
Exceptions Report for the missing offset transactions.

» After printing the Exceptions Report, select Exit to complete the Quicken
import process. Investment Account Manager will recalculate the IAM
home page, reflecting imported Quicken data.

> Using the tabs provided on the Investment Account Manager Home Page:
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0 Click on the tab labeled Portfolio Values, and then click on the
‘report’ button in the upper right corner of this tab. Use this report
to compare holdings, quantities, and cost basis.

O Click on the tab labeled Income Received, for Select Range select
‘Include All Dates’, then click on the ‘report’ button in the upper
right corner of this tab. Use this report to compare investment
income, interest, and capital gain distributions received. You should
also compare results for other dates ranges, including for all activity.

O Click on the tab labeled Sold Securities, for Select Range select
‘Include All Dates’, then click on the ‘report’ button in the upper
right corner of this tab. Use this report to compare realized gains
and losses for sold issues. You should also compare results for other
dates ranges, including for all activity.

O Refer to the Reports Menu | Portfolio for other reports you can
print to compare transactions, performance, and other data as
necessary.

» Be sure to use the File Menu | Backup Data choice to backup portfolios
as you convert them from Quicken.

» If you find any discrepancies, please review your Quicken data or edit as
necessary directly in Investment Account Manager by selecting the
Transactions Menu | Add Edit Delete Transactions.

If you have questions with editing, please refer to the online help system or
contact Investment Account Manager support by emailing
techsupport@quantixsoftware.com.
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Appendix

Conversion Factors for Quicken® Bond-Like
Investments

If you have entered bond-like investments into Quicken (corporate bonds,
Government bonds, etc.) you will need to indicate the method which you entered these
securities. The conversion factor will be applied for all bond-like investments
imported, so verify you have used a single consistent entry method in Quicken. To
accurately define Quicken bond-like investments, be sure you have created the
necessary reports as outlined on pages 1 and 2 of this document.

What cormersion factor would you like to use for bond-like irvestmenis?

(&) Mo Bond-like Invesimants

) 1 {1 bond entered as 1 unit, purchase price $1000)
) 10 (1 hond entered as 10 units, purchase price $100)
() 100 {1 bond enterad a5 100 units, purchase price $10)
(31000 {1 bond entered a3 1000 units, purchase price §1)

Quicken Examples:

» Ifin Quicken you entered 25 units for a bond-like purchase with a total cost of
$25,000, select the option for conversion factor equals 1. This equates to 1
bond entered as 1 unit, purchase price of $1000.

» If in Quicken you entered 250 units for a bond-like purchase with a total cost
of $25,000, select the option for conversion factor equals 10. This equates to 1
bond entered as 10 units, purchase price of $100.

» If in Quicken you entered 2500 units for a bond-like purchase with a total cost
of $25,000, select the option for conversion factor equals 100. This equates to
1 bond entered as 100 units, purchase price of $10.

» Ifin Quicken you entered 25,000 units for a bond-like purchase with a total
cost of $25,000, select the option for conversion factor equals 1000. This
equates to 1 bond entered as 1000 units, purchase price of §1.
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